2020 Client Organizer & Questionnaire
________________________________________________________________________________
Please check the appropriate box and include all necessary details and documentation.
Fill out using Black or Blue ink. Please highlight with Yellow only.

Tax Return Delivery Options: (check only one option)
 Portal Option:
Please deliver a PDF copy of my tax return, action items (signature forms), supporting
doucments and invoice via myCSV access online.
We will mail original supporting documents back to you.
Email address ________________________________________________________________

 Mail Option:
Please mail a copy of my of my tax return, action items (signature forms), supporting documents,
and invoice to ________________________________________________________________

NOTE: Please provide support for any questions answered YES
UPDATE/ENTER your electronic bank information on the organizer and provide a voided check
Yes
No


If you have a REFUND, do you want it direct deposited into your bank account?
If you OWE TAXES, do you want it withdrawn directly from your bank account?


NOTE: Withdrawal dates will be April 15th (March 1st for certain farmers).
If you are making estimated tax payments, do you want to pay them electronically?



Personal Information
Did your marital status change during the year?
If yes, explain: ______________________________________________
Did your address change from last year? (Update personal information page)
Can you be claimed as a dependent by another taxpayer?
Did you receive an Identity Protection PIN (IP PIN) from the IRS or have you
been a victim of identity theft? If yes, attach the IRS letter.
Did you reside in or operate a business in a Federally declared disaster area?

Yes

No





























































COVID-19 Information
Did you receive an Economic Impact Payment (EIP) as reported on Notice 1444?
Did you receive emergency paid sick leave?
Did you receive emergency family leave wages?
Did you receive any special unemployment benefits or compensation under the
Coronavirus Relieve Act during the year?
Did you take a Coronavirus related distribution from your retirment account under
the CARES Act?

Dependent Information
Were there any changes in dependents from the prior year?
Do you have any children under age 19 or a full-time student under age 24 with
unearned income (i.e. interest, dividend, capital gains, etc.) in excess of $2,200?
Do you have dependents who file a tax return?
Did you provide over half the support for any other person(s) other than your
dependent children during the year?
Did you pay for child care while you worked or looked for work?
Have you released the claim to a dependent to another person?

Purchases, Sales and Debt Information
Did you start a new business or purchase rental property during the year?
Did you acquire a new or additional interest in a partnership or S corporation?
Did you have any debts canceled or forgiven this year?
Did you sell an existing business, rental, or other property this year?

































































Did you pay significant out-of-pocket medical expenses (total amount over $5,000)? 
Do not include any expenses that were reimbursed from your HSA or FSA accounts.

Did you pay real estate taxes for your primary home and/or second home?

Did you pay any mortgage interest on an existing home loan?
Did you make any cash or noncash charitable contributions (clothes, furniture, etc.)? 
Did you make any NON-business major purchases during the year (motor vehicles,

boats, homes, home building materials, planes, etc.)?
Did you make any out-of-state purchases (by telephone, internet, mail, or in person)
that the seller did not collect state sales or use tax? (Purchase Amount $ _______) 



Did you sell, exchange, or purchase any real estate during this year?
Did you foreclose or abandon a principal residence or real property this year?
Did you refinance a principal residence or second home this year?

Income Information
Did you receive any unemployment benefits during the year?
Did you receive any disability income during the year?
Did you receive any awards, prizes, hobby income, gambling or lottery winnings?
Do you expect a large fluctuation in income, deductions, or withholding next year?
Did you have any sales or exchanges of virtual currencies, or used virtual
currencies to pay for goods or services?
Are you holding virtual currencies as an investment?

Retirement Information
Did you receive any Social Security benefits during the year?
Did you make any withdrawals or rollovers from a qualified retirement plan?
Did you make any contributions to a qualified retirement plan?
If yes, were all contributions made through an employer retirement plan?

Education Information
Did you have any educational expenses during the year on behalf of yourself,
your spouse, or a dependent?
Did anyone in your family receive a scholarship, grant or other reimbursement?
Did you pay any student loan interest this year?
Did you make any contributions to an education savings or 529 Plan account?
Did you make any withdrawals from an education savings or 529 Plan account?
Would you like a worksheet to aid in the completion of a Free Application for
Federal Student Aid (FAFSA) with the U.S. Department of Education?

Health Care Information
Did you enroll for lower cost Marketplace Coverage through healthcare.gov?
Did you make any contributions to a Health savings account (HSA)?
Did you make any contributions that were NOT deducted from your paycheck?
Did you receive any distributions from a Health savings account (HSA)?
If yes, were the distributions used for NON-Medical expenses?
Did you pay long-term care premiums for yourself or your family?

Itemized Deduction Information






Miscellaneous Information
Did you make gifts of more than $15,000 to any individual?
Did you make any estimated tax payments?
Did you receive correspondence from the State or the IRS?









Business Owners Only: COVID-19 Information
Did you receive a Paycheck Protection Program (PPP) loan?


If yes, did you apply for Paycheck Protection Program (PPP) loan forgiveness?
If you are self-employed, were you unable to perform your self-employment activities
due to coronavirus care you needed?

If you are self-employed, were you unable to perform your self-employment activities
due to coronavirus related care you provided to your dependent(s) or another?


Did you receive any coronavirus related grant funds?







Business Owners Only (including Farmers)
Did you make any business related payment of $600 or more during the year for

services, rent or interest that would require you to file Form(s) 1099?
If you prepared your own Forms 1099's, provide copies.
Did you utilize an area of your home regularly & exclusively for business purposes? 
Did you have any personal consumption of your business product or supplies?

Provide the total value or cost of all items consumed to be claimed as additional
income on the organizer.

Did you engage in any transactions with a related party?
Is the sales tax you collected included in your gross receipts/sales on the organizer? 

Did you have any bartering transactions during the year?
Is there any income reported to you on Forms 1099-MISC, 1099-NEC, or 1099-K that
is NOT included in your gross receipts/sales on the organizer?

Did you receive any government payments, patronage dividends or crop insurance
proceeds?

Are any of the business expenses on the organizer only a percentage or portion of the
total expense incurred (such as for personal use)?

Did you purchase any equipment, livestock, real estate, or construct or remodel any
buildings?

Did you trade in anything on equipment you purchased (provide additional information
on the organizer, including dates, description and value of items purchased,
description and value of items traded, and money paid to boot)?


Did you sell any equipment, livestock or real estate?














